Dear [Supervisor's Name], 
I would like to attend FutureView 2018, the advanced training and user conference for Pictometry® imagery users taking place August 27 – 30, 2018, in Austin, Texas. The conference will enable me to receive certified training, attend educational sessions, and learn from peer users and experts on how to maximize our investment in Pictometry imagery and solutions from EagleView. 

Attending FutureView 2018 will give me the opportunity to examine and understand operations comparable to ours. The presentations are facilitated by both industry experts and colleagues who have faced and overcome challenges similar to those we experience in the normal course of business.

Learning about this in a seminar format from those who experienced it firsthand will provide a greater understanding of our organization’s needs and allow me to implement changes and best practices upon my return. It also greatly reduces the time and costs that we may have incurred by researching these topics on our own. 

I am seeking sponsorship for the registration fee and travel expenses to the conference. A detailed cost breakdown is included below:
[Select one:]

Conference pass, hotel, and roundtrip airfare: $2,499
Conference pass and hotel: $1,699
Conference pass only: $699
Additional costs:

Transportation: $XXX
Other incidental costs: $XXX
Conference passes can be purchased via credit card or check or through a contract with Pictometry International Corp.

The opportunity to develop contacts and gain knowledge in specific areas of [your area of expertise] makes my attendance at FutureView 2018 a wise investment for [name of your organization]. 

Sincerely, 

[Your name here]
